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Table 9. 
Bill of qmntitien for fomukti~ and 

plinth for superstructure of 
a mm7 latrine 

Fate per unit Amount 
Unit Quantity (~4 m.1 

Earth work in excavation 
including refilling of 
trenches and disposal of 
surplus earth m3 

Cement concrete 1:6:12 
1 cement:6 sand: 12 graded 
brick ballast 40 p3p~ size) m3 

First class brickwork in 
cement mortar 1:6 (1 cement 6 
sand) m3 

Flooring: --22 m thick cePlent 
concrete lr2:4 (1 cement: 
2 coarse sand: 4 stone ballast 
6 mm to 10 mm size) over 75 mm 
thick celnent concrete 1:6:12 
(1 cement: 6 sand: 12 graded 
brick ballast 40 ma size) 
including 3 mm thick toplayer 
consisting of 4 parts of 
cement and one part of marble 
dust or coarse sand and 
rendering the surface smooth m2 

0.26 5 1.30 

0.07 230 16.10 

0.193 375 72.38 

0.68 30 20.40 

Totai 110.18 
Say 110.00 

Note: The above rates are hased on Delhi Schedule of Rates at 1982 
prices. 
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Table 10. 
Bill of queatities for a superstructure 

of latrine 

Item 
Rate per unit Amount 

Unit Quantity (&.I Ms.) 

20 mm thick damp proof course m2 0.23 30 6.90 

First class brick work in 
cwnt mortar 1:6 m3 0.49 375 183.75 

Reinforced cement concrete 1: 
2:4 precast slab and door 
lintel m3 600 45.00 

H.S. steel bars for RCC work 
and angle iron chaukhat 

Mild steel hold-fasts 

Etg* 

NO. 

0.075 

5.00 

4.00 

6.0 

L.S. 

30.00 

8.00 

30 mm thick single leaf chir 
or kail wood panelled door 
shutter with iron fittings 

Painting of door. 

lll2 0.72 112 80.64 

m2 1.44 L.S. 10.00 

12 mm thick cement plaster 1:4 
with coarse sand m2 0.82 11 9.02 

Making the plaster smooth with 
neat cement Job L.S L.S. 5.00 

Total 378.31 
Say 380.00 

Xote: The above rates are based on Delhi Schedule of Rates at 1982 
prices. 



F 
Table 11. 

Billof quantitiarand cost of rleachpit (witbin premises) 

Item 

5-users lo-users 1%users 
Rate per 

Unit unit (Rs.) Quantity Cost Quantity Cost Quantity Cost 
(b.) (Rs.1 (Rs.1 

1. earthwork in excavation, including 
refilling of trenches and disposal of 
surplus earth. 

(a) Up to 1.5 m below ground level 
(b) 1.5 m to 3.0 m below ground 

level 

2. First-class brickwork in cement 
mortar 1:6 (1 cement: 6 sand) 

3. Honeycomb brick work in cement 
mortar 116 with 3"x4 l/2" holes 

4. Reinforced cement concrete 1:2:4 
(1 cement: 2 coarse sand: 4 graded 
stone ballast 20 PIP size) in precast 
slab excluding reinforcement; but 
including making top surface smooth 
with neat cement 

5. M.S. Steel bars RCC work 

m3 5.00 1.72 8.60 2.31 11.55 2.83 14.15 
m3 5.50 - -- 0.51 2.81 1.04 5.72 

m3 375.00 0.12 45.00 0.15 56.25 0.16 60.00 I 

z 

m3 400.00 0.19 76.00 0.29 116.00 0.37 148.00 ' 

m3 600.00 0.043 25.80 0.074 44.40 0.115 69.00 

Kg* 6.00 3.50 ?i.OO 4.00 24.00 6.00 36.00. 2' ii 
Total 176.40 255.01 332.87 !!I 

Say 180.00 255.00 335.00 "Z 
H 

Noted: 1. For twin leach pits, the above quantities should be doubled. 

2. The above rates are based on Delhi Schedule of Rates at 1982 prices. 



Table 12. 
j! 
c 

Bill of quantitie~aoda~tofa lea& pit under foot-path or lanes 
z 

5-users lo-users 15-users ;s 
Rate per 

Item Unit unit (Rs.) Quantity Cost Quantity Cost Quantity Cost 
m-1 (Rs.1 W-1 

1. 

2. 

3. 

4. 

5. 

6. 

Earthwork in excavation including 
refiiling of trenches and disposal 
surplus earth. 

(a) Up to 1.5 m below ground level m3 5.00 1.81 9.05 2.79 13.95 3.99 19.95 
(b) 1.5 m to 3.00 m below ground m3 5.50 0.91 5.01 1.59 8.75 2.26 12.43 

level 

First-class brickwork in cement 
Portar 1:6 (1 cement: 6 sand) 

Eoneycomb brickwork in cement 
mortar 1:6 with 3"x 4 l/2" holes 

m3 375.00 0.14 S2.50 0.177 66.38 0.204 76.50 ; 

I 
UJ 400.00 0.303 121.20 0.428 171.20 0.534 213.60 

Reinforced cement concrete 1:2:4 
(1 cement: 2 coarse sand: 4 graded 
stone ballast) in beam 
and dome excluding reinforcement 
but including rendering the top 
surface smooth 55.44 0.114 82.08 0.174 125.28 

Mild steel bars in reinforced 
cement concrete work 

24 gauge chicken wire mesh 

m3 720.00 0.077 

Kg- 6.00 1.30 

In3 7.00 0.60 

Total 
Say 

7.80 2.60 15.60 3.00 

4.20 0.75 5.25 0.85 

255.20 363.21 
255 .OO 365.00 

Note: 1. For twin leach pits, the above quantities should be doubled. 

2. The above rates are based on Delhi Schedule of Rates at 1982 prices. 



Table 13. 
Mllof qmmtltIesdcm8tofa leeehpftmider m8d 

Item 

3-users IO-ueers 1Gusers 
gate per 

Unit unit (I&.) Quantity cost Quantity Cost Quantity Coat 
m-1 (ha) (Rs.) 

c 
? 
8 
c 
0 

1. Earthwork in excavation including 
refilling of trenches and disposal 
surplus earth: 

(a) Up to 1.5 P belw ground level 
(b) 1.5 I to 3.0 m below ground 

level 

2. Flret-class brickwork in cemsnt 
mortar 1:6 (1 ceuent: 6 sand) 

3. First-class brickwork in cement 
mortar I:4 (1 cement: 4 coarse 
sand) 

4. Boneycumb brickwork in cement 
mortar I:6 with 3"x 4 l/2" holes 

5. Reinforced cerctrt concrete 1:2:4 
(1 cement: 2 coarse sand: 4 graded 
stone ballast) in beam and dome 
excluding reiuforcemeut but 
including rendering top surface 
smmth 

6. 

7. 

Reinforced cement concrete 1:2:4 in 
slab excluding reinforcement 

Wild steel bars in reinforced 
cement concrete work 

8. 24 gauge checken wire mesh 

5.00 1.81 9.05 2.79 13.95 3.57 17.85 
5.50 0.94 5.17 1.63 8.97 2.32 12.76 

375.00 0.056 21.00 0.07 26.25 0.081 30.38 

450.00 0.18 81.00 0.18 81.00 0.18 81.00 

400.00 0.303 i21.20 0.428 171.20 0.534 213.60 

720.00 0.076 54.72 0.093 66.96 0.114 82.08 

600.00 32.40 0.054 32.40 0.054 32.40 

6.00 

0.054 

7.00 

0.57 

42.00 7.50 45.00 

1.03 7.21 

452.94 
455.00 

8.00 48.00 

7.00 

Total 
Say 

3.99 

370.53 
370.00 

1.45 10.15 

528.22 
530.00 

Mote: 1. For twin leach pits, the above qusntitfes should be doubled. 

2. Ahove rates an btmed on Dalhi Schedule of &tee at 1982 prices. 
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Table 14. 
co8tof cbty Tatrime 

(8 meats) 

Item 
Rate per unit Amount 

unit (Rs.1 Quantity ms.1 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

0. 

9. 

10. 

11. 

12. 

13. 

kzavation in foundation 

Plain cement concrete in 
1:6:12 mix 

Pirst-class brickwork in 
foundation and plinth in 1:6 
cemnt mortar 

Damp proof cour8e (25 mm 
thick) in 1:2 cement rmrtar 

Reinforced cement concrete in 
1:2:4 mix including steel 

I?? 

m3 

83 

Firet-chss brickwork in 
mperetructure in I:6 cement 
vDrtar 

Tar or bitumen felt over RCC 
roof 

and foot-rest6 

RuIed pointing in 1:4 cement 
trortar 

la3 

la2 

No. 

Plaster in 1:6 cement martar 

White washing in three coats 

m3 

ma 

d 

d 

ld 

Providing and fixing Kota 
etone flooring fixed in cement 
mortar 1:4 complete with wax 
polishing 

Supplying and fixing wooden 
shutters 

Supplying and fixing GRP 
squatting pan (425 mm), trap 

5.00 6.5 33.00 

230.00 1.39 320.00 

375.00 

30.00 

700.00 

400.00 12.55 5,020.OO 

30.00 13.99 420.00 

8.50 35.45 301.00 

10.00 49.97 500.00 

0.60 57.20 34.00 

ioo.00 23.00 2,300.OO 

112.00 10.50 1210.00 

110.00 

6.8 2,550.OO 

m 
6.60 198.00 

1.39 973.00 

8.00 880.00 
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Table 14 (continued) 

14. 

15. 

16. 

17. 

18. 

Supplying all materials and 
constructing 50 mm thick 1:2:4 
flooring over 80 mm thick 
1:6:12 cement concrete 

m3 30.00 

Constructing 150 mm dia. m 40.00 
semi-circular drain in brick 
masonry in 1:6 cement mortar No. L.S. 

Leach pits as per drawing No. 45.00 

Fixing of electricity points 
No. L.S. 

Water tank including water 
connection 

19. Supervision charges 15% 

ANNEX III 
Page 21 

12.50 275.00 

16.00 640.00 

4 10,000.00 

10 450.00 

1 1,500.00 

Sub-Total 27,704.OO 

4,155.60 

Total 31,859.60 
-Y 32,OOO.OO 

Note: The above rates are based on Delhi Schedule of Rates at 1982 prices. 
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Table 15. 
cost of rr-ty Latrines 

(12 seated) 

Item 
Pate per unit Amount 

Unit Quantity w.1 w.1 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

Excavation in foundation 

Plain cement concrete in 
1:6:12 

First Class brick work in 
foundation and plinth 1:6 
cement mortar 

Damp proof course (25 mm 
thick) in 1:2 cement mortar 

Reinforced cement concrete in 
1:2:4 mix including steel 

First class brick work in 
superstructure in 1:6 cement 
mortar 

Providing all materials and 
fixing tar or bitumen felt 
over RCC roof slab 

Ruled pointing in 1:4 cement 
mortar 

Plaster in 1:6 cement mortar 

White washing in 3 coats 

Providing and fixing Kota 
stone flooring in cement 
mortar 1:4 complete with wax 
poIishing 

Supply and fixing wooden 
shutters 

m3 

m3 

5.00 9.12 43,ooo.oo 

230.00 1.91 439.00 

m3 9.50 3,563.OO 

m2 

In3 

375.00 

30.00 

700.00 

9.16 275.00 

2.32 1,624.OO 

Ill3 400.00 17.21 6,884.OO 

m2 30.00 20.43 

m2 8.50 42.95 

m2 10.00 75.00 

d 0.60 85.00 

613.00 

365.00 

750.00 

51.00 

ln2 

m2 

100.00 34.00 

112.00 16.20 

3,500.oo 

1,814.OO 
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Table 15 (coutinued) 

- 74 - 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

supply and fixing FBP No. 
squatting pan (425 mm), trap 
and footrests 

Construct 50 m thick 1:2:4 m2 
flooris over 80 ma thick 
lt6:12 cement concrete 

Construct 150 II dia. P 
semi-circular drain In brick 
~sonry in 1:6 cemmt nortar No. 

&lWtNCt h!&BCh pit8 No. 

Fixing of electricity points 
NO. 

Coaatruct water tank Including 
wtet cmnectloa 

Supervision charges 15% 

110.001 1,329.99 

30.00 558.00 

40.00 

L.S. 

45.00 

800.00 

12,000.00 

630.00 

L.S. 

Sub-total 

'1200 

18.60 

20.00 

4 

14 

1 1,900.00 

37.032.00 
5,554.80 

Total 42,586.80 
Say 43,ooo.oo 

Mote: The above rates are based on Delhi schedule of rates at 1982 prices. 
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Table 16. 
met of O-ty ratrIm 

(16 mated) 

ANNBX III 
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Item 
Rate per Unit Amount 

unit (as.1 Qlantity (Rem) 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

Brcavation in foundation 

Plain cement concrete in 
1:6:12 mix 

First class brick work in 
foundation and plinth In 1:6 
cement mortar 

Damp proof course (25 mm 
thick) in 1:2 cemmt mrtar 

RCC in 1:2:4 mix including 
steel 

Flrst class brick work in 
superstructure in 1:6 cement 
mortar 

Pixing of tar or bitumen felt 
over RCC roof slab 

Ruled pointing in 1:4 cement 
mrtar 

Plaster In 1:6 cement mortar 

Ubite rnshlngln 3 coats 

Providing and fixing Itota 
atone floorlug In ceocnt 
mortar lt4 complete with wax 
polishing 

Supply and fixing wooden 
&utters 

Supply and fixing FRP 
squatting pan (425 m), trap 

m3 

d 

d 

d 

Id 

m3 

la2 

m2 

d 

d 

d 

d 

8nd footrests lb. 

5.00 11.59 58.00 

230.00 2.45 564.00 

375.00 12.28 4,605.00 

30.00 11.72 352.00 

700.00 3.07 2,149.oo 

400.00 23.43 9.372.00 

30.00 26.88 806.00 

8.50 50.50 429.00 

10.00 100.00 1,oOO.oo 

0.60 114.00 68.00 

100.00 

112.00 

110.00 

45.00 4,500.oo 

21.60 2,419.oo 

16.00 1,760,OO 
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Table 16 (continued) 

14. 

15. 

16. 

17. 

18. 

Construct 50 mm thick 1:2:4 
concrete flooring over 80 mm 
thick 1:6:12 cement concrete m2 

Construct of 150 mm dia. 
semi-circular drain in brick 
masonry in 1:6 cement mortar m 

Construct leach pits as per 
drawing No. 

Fixing of electricity point No. 

Construct water tank including 
water connection No. 

19. Supervision charges 15% 

30.00 25.00 750.00 

40.00 

L.S. 

45.00 

L.S. 

Sub-total 

24.00 960.00 

4.00 13,ooo.oo 

18.00 810.00 

1.00 3,ooo.oo 

46,602.OO 
6,990.OO 

Total 
Say 

53,592.30 
54,ooo.oo 

ANNEX III 
Page 25 

Note: The above rates are based on Delhi Schedule of rates at 1982 prices. 
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Table 17 
lUterids and labor required for ammrsion of a lmcket Iat* 

vlth leach pits within the premises 

Item unit 5-user 
Quantity 

lo-user 15-user 

Materials 

1. Bricks 

2. Cement 

3. Local sand 

4. Coarse sand 

5. Brick ballast 

6. Stone ballast 

7. M.S. bars 

Labor 

1. Mistri 

2. MaSOIl 

3. Blacksmith 

4. Carpenter 

5. Bhisti 

6. Semiskilled labor 

7. Unskilled labor 

Nos. 

Bags 

Nos. 0.10 0.12 0.20 

Nos. 1.25 1.50 2.50 

Nos. 0.22 0.33 0.45 

Nos. 0.04 0.08 0.10 

Nos. 0.30 0.34 0.50 

Nos. 2.00 2.80 4.00 

Nos. 2.50 3.50 5.50 

370 500 750 

2.25 3.00 5.00 

0.26 0.33 0.57 

0.06 0.09 0.15 

0.11 0.17 0.28 

0.11 0.17 0.28 

7.00 8.00 12.00 
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Table 18. 
1Lterlal.m ml labor required for conwer6ion1~ of a lm&g ktripe 

with leach pitai under footpath 

Item unit 5-user 
Quantity 

XI-user 150user 

mterlda 

1. Brlckm 

2. Cemmt 

3. Local sand 

4. Coarse sand 

5. Brick ballast 

6. Stone ballaet 

7. M.S. bars 

8. 24 chicken wire-nesh gauge 

Iabr 

1. l¶istrl 

2. Mason 

3. Blacksmith 

4. Carpenter 

5. Bhlrti 

6. SemiskIlled labor 

7. Unekilled labor 

Nos. 

WP 

CIIln 

Q 

m2 

Nos. 0.10 0.15 0.23 

Nos. 1.50 1.75 2.75 

Nos. 0.20 0.30 0.40 

Nom. 0.08 0.12 0.18 

Noti. 0.31 0.41 0.60 

Nos. 2.60 3.75 5.25 

Nos. 3.50 5.00 7.50 

480 640 870 

2.75 3.75 5.so 

0.30 0.37 0.55 

0.11 0.15 0.21 

0.07 0.07 0.18 

0.17 0.24 0.37 

2.60 5.20 6.00 

1.20 1.50 1.70 
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Item unit 5-user 
Quantity 

IO-user 150user 

XWeriil8 

1. Bricks 

2. Cement 

3. Local sand 

4. Coarse sand 

5. Brick bsllast 

6. Stone ballast 

7. M.S. bars 

8, 24 chicken wire-ppesh gauge 

L&or 

1. Mietri 

2. Mason 

3. Blackaith 

4. Carpenter 

5. Bhisti 

6. 8emiskilled labor 

7. Unokilled labor 

Nos. 

WP 

Cupp 

CUm 

CUUI 

rc9 

m2 

Nos. 0.15 0.16 0.22 

Non. 1.75 2.00 3.00 

Nos. 0.25 0.55 0.62 

Nos. 0.13 0.15 0.17 

Nos. 0.40 0.48 0.62 

Nos. 3.50 4.00 5.50 

No@. 4.00 6.00 8.00 

580 720 930 

3.75 4.50 5.75 

0.25 0.32 0.50 

0.25 0.26 0.30 

0.07 0.07 0.18 

0.27 0.30 0.36 

14.00 15.00 16.00 

1.20 2.10 2.00 
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Table 20. 
Materials and labor required for construction of a nev latrine 

vith leach pits wdtbln premises 

Item Unit 5-user 
Quantity 

lo-user 15-user 

Materials 

1. Bricks 

2. Cement 

3. Local sand 

4. Coarse sand 

5. Brick ballast 

6. Stone ballast 

7. U.S. bars 

Labor 

1. Mistri 

2. Mason 

3. Blacksmith 

4. Carpenter 

5. Bhisti 

6. Semiskilled labor 

7. Unskilled labor 

Nos. 

Bags 

CUUI 

Nos. 0.10 0.12 0.20 

Nos. 1.50 1.75 2.75 

Nos. 0.23 0.30 0.46 

Nos. 0.04 0.07 0.12 

Nos. 0.32 0.42 0.62 

Nos. 2.50 3.25 4.50 

Nos. 3.25 4.25 6.00 

470 600 850 

2.70 3.30 5.30 

0.35 0.42 0.65 

0.06 0.10 0.15 

0.19 0.19 0.38 

0.11 0.17 0.28 

7.00 8.00 12.00 
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Table 21. 
Materials and Labor required for cmstruction of a nev latrine with 

leach pits under footpath 

Item Unit 5-user 
Quantity 

lo-user 15-user 

Materials 

1. Bricks 

2. Cement 

3. Local sand 

4. Coarse sand 

5. Brick ballast 

6. Stone ballast 

7. M.S. bars 

8. 24 chicken wire-mesh gauge 

Labor 

1. Mistri 

2. Mason 

3. Blacksmith 

4. Carpenter 

5. Bhisti 

6. Semiskilled labor 

7. Unskilled labor 

Nos. 

Bags 

CUllI 

CUIII 

CUlll 

Q 

m2 

Nos. 0.12 0.16 0.25 

Nos. 1.75 2.00 3.00 

Nos. 0.20 0.31 0.43 

Nos. 0.08 0.12 0.18 

Nos. 0.36 0.46 0.65 

Nos. 2.75 4.00 5.75 

Nos. 4.00 5.50 7.75 

580 740 970 

3.20 4.00 5.80 

0.38 0.47 0.65 

0.11 0.15 0.21 

0.13 0.13 0.25 

0.17 0.24 0.37 

2.60 5.20 6.00 

1.20 1.50 1.70 
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Table 22. 
B8teriala and labor requlmd for ammtmctionof a wuktriw 

vith leach pitm %aMkr rod 

Item unit 5-user 
Quantity 

lO=user 15-user 

Materiala 

1. Bricks 

2. Cement 

3. Local sand 

4. Coarse sand 

5. Brick ballast 

6. Stone ballast 

7. M.S. bars 

8. 24 chicken uire-oesh gauge 

labor 

1. Mistri 

2. Maeon 

3. Blacksmith 

4. Carpenter 

5. Bhisti 

6. Semiskilled labor 

7. Unrkilled labor 

Nos. 

MY 

83 

m2 

Nor. 0.16 0.20 0.25 

Nor. 2.00 2.50 3.25 

Nor. 0.25 0.55 0.62 

Nos. 0.13 0.15 0.17 

Nom. 0.50 0.52 0.66 

Nor. 3.50 4.50 6.00 

Nor. 4.50 6.25 8.25 

680 

4.25 

0.33 

0.25 

0.13 

0.27 

14.00 

1.20 

820 1030 

5.00 6.00 

0.40 0.58 

0.26 0.30 

0.13 0.25 

0.30 0.36 

15.00 16.00 

2.10 2.00 
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Forms attached here are only drafts and models. These may bs 
ammended suitably to suit the requirements of a local authority. Since the 
agreement is a legal document, the local authori ties are advised to have f t 
examined by their legal adviser. After necessary modifications and 
amsndoents, the forms may be printed for smooth and expeditious 
implementation of the latrine program. 
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Form No. 1 

NOTICE 

A scheme for constructing pour-flush water-seal latrines has been 
introduced in the town. The latrine proposed is water flushed, free from 
flies and foul smell; it is sanitary and has been r‘ound to work 
satisfactorily in different parts of this country. Under this scheme, the 
existing dry/bucket/service latrines can be converted into pourflush 
water-seal ones and new ones can be constructed in households where no 
latrines exist at present, provided space is available in the premises of 
the house. The present day cost of conversion of a 5- and lo-user latrine 
as per standard design and drawing is Rs. . . . . . . . . and Rs. . ..* . . . . . . . . 
respectively with leach pits located within premises, while for a new 
latrine it will be Rs. . . . . . . . more* Funds on the basis of standard 
designs, drawings and estimates are provided by the Municipal Board in the 
shape of . . . . . . . . % grand and . . . . . . . . % loan. The loan amount is 
repayable in monthly instalments of Rs. . . . . . . . . in . . . . . . . years at 
. . . . . . . X rate of interest. However, the cost of additional works, if any, 
will have to be borne by the houseowner. The local authority has already 
licensed a number of contractors who have been specifically trained for 
this purpose. The work can be done to the satisfaction of the houseowner 
through any one of the following contractors after getting the necesary 
formalities completed. The contractor will provide the necessary 
assistance. 

Name Address 

3. 
4. 
5. 

Those who are interested in getting a latrine of the above type 
constructed in their households may please apply to the local authority on 
the application form which can be obtained from the office of the local 
authority. 

The local authority shall provide the pit emptying service free 
of cost to the householders if they so desire, but in that case, the humus 
removed from the leach pits shall be the property of the local authority. 

For more de tails kindly contact the office of the local 
authority. 

Executive Officer/Commissioner 
Local Authority 
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Form No. 2 

Application by the house-owner for *the Conversion into/*the 
Construction of a Pour-Flush Latrine 

From 

To, 
Municipal Commissioner/Executive Officer/Secretary, 

. . . . . . . . . ..‘...... 

. . . . . . . . . . ..r..... 

Sub: *Conversion of dry or bucket latrine into pour-flush 
unit/*construction of a new pour-flush latrine with on-site disposal of 
excre ta 

Dear Sir, 

I am to inform you that I am the owner of the house No. . . . . . . . . 
situated in . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . locality of Ward No. . . . . . . in 
. . . . . . town. I am interested in gettng (1) *my dry or ‘bucket latrine 
converted to a pourflush one/(ll)*a new pour-flush latrine constructed as I 
do not have any latrine in my above mentioned house, as per design and 
drawing and on the terms and conditions specified by the Municipal Board. 
The number of persons residing in the household are . . . . . . . . . . I am 
willing to complete all the formalities required for the work. 

“(1) I would like to get the work done through the licensed 
contractor, Shrl..................... 

*(ii) The local authority may please get the work done through any of 
its licensed contractors. 

It is requested that sanction to pay Rs ........ as subsidy and 
Rs. ..... as loan may kindly be accorded. An amount of RS ........ for the 
stamp paper for exectulng the agreement *is being sent/*has been deposited 
in the municipal office vide receipt No. ............. dated ............. 

Yours faithfully, 

(Signature of the house-owner) 

*Please delete that which Is not applicable. 
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Form No. 3 

Application by the Tenant for the *Conversion/*Construction of a 
Pour-f lush Latrine. 

From, 

To, 
The Municipal Commissioner/Executive Officer/Secretary 

Dated . . . . . a... 

Sub: *Conversion of dry or bucket latrine into pour-f lush 
unit/*Constructlon of a new pour-flush latrine with on-site disposal of 
excre ta. 

Dear Sir, 

I am to inform you that I am a tenant in house No. . . . . . . 
situated in . . . . . . . . . . . . . locality of Ward No. . . . . . . whose owner is 
(na=) . . ..*...................... (address) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
I am interested in getting *(i) my dry or bucket latrine converted into a 

pour-flush unit *( 11) a new pour-flush latrine constructed as there is no 
latrine in my household, as per design and drawing and on the terms and 
conditions specified by the local authority. The number of persons 
residing in the household are . . . . . . . . The owner has given his concurrence 
for this work to be done at my cost (enclosed) .* The owner has not given 
his concurrence for this work.* I am willing to complete all the 
formalities required for the work and to repay the loan instalments 
regularly. 

It is requested that sanction to pay Rs. . . . . . . as subsidy and 
Rs. . . . . . . as loan may kindly be accorded. An amount of Rs. .a.. . . . for 
the stamp paper for executing the agreement* is being sent/*has been 
deposited in the municipal office vide receipt No. ..,.... 
dated . . . . . . . . . . . . 

Yours faithfully 

(Signature of the tenant) 

*Please delete that which Is not applicable. 
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Fom No. 4 

Recoauwendation of the Technical Authority 
of the Implenrenting Agency 

I have inspected the site. The applicant desires to get “(1) his 
dry/bucket latrine existing in house No. . . . . . . . . situated in . . . . . . . . . . 
locality converted into a pour-flush unit, *(ii) a new pour-flush latrine 
constructed in his house No. . . . . . . . . . . . situated in . . . . . . . . . . . . . 
as he does not have any latrine in his house. 

locality 

The layout for latrine and leach pits is as enclosed. *No 
additional work is involved and the latrine will be *converted or 
*constructed as per standard design and drawing. 

*The following additionai works over the standard design, drawing 
and estimates are involved: 

(1) Details of additional works 

(11) Cost of additional works 

The leach pits *will be constructed within the premises of the 
aforesaid building *will have to be located under the *footpath or *road. 

The applicant may be requested to deposit an additional amount of 
Rs. . . . . . . . . . . . . . The leach pits constructed will be of . . . . . . . . . . user 
size. The cost of latrine with leach pits including cost of additional 
works and engineering charges will be Rs. . . . . . . . . . . 

Dated signature of the Technical Authority 

Proposal approved. *Certificate for lccatlng leach 
pits under the *footpath/*road enclosed. 

(Dated slg na ure t of sanctioning Authority) 

*Please delete that which is not applicable. 
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Form No. 5 

Certificate of the Xunicipal Cotissioner/Executive 
Officer/Secretary of the Local Authority for 

Locating the Leach Pits under the 
Foot-path or Road 

I am fully satisfied and convinced that the leach pits of the 
proposed pour-flush latrine cannot be located within the premises of house 
no . . . . . . . . situated in . . . . . . . . . . . . . . . . . . . locality owned by 
(name) . . . . . . . . . . . . . . . . . . . (address) . . . . . ..*............................. 
where the pour-flush latrine will be constructed. I, therefore, hereby 
accord my permission to locate the pits under the *foot-path/*road for the 
above mentioned premises. 

Dated Signature of the 
Municipal Commission/Executive office/Secretary 

*Please delete that which is not applicable. 
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Form No 6 

Sanction by the Municipal Connissiouer/Executive 
Off her/Secretary 

From, 

The Municipal Commissioner/Executive Officer/Secretary, 

To, 

No. Dated . . . . . . . . . . . . . . . . . . . 

Sub: Sanction for the *construction of a pour-flush latrine/*conversion of 
dry latrine to pour-flush unit and sanction of subsidy and loan for 
the purpose. 

Dear Sir, 

I am to inform you that your application, dated . . . . . . . for the 
conversion of your dry/bucket latrine into a pour-flush unit or 
*construction of a pour-flush latrine has been found in order. The sketch 
of layout plan is enclosed for your information. *The work will be done as 
per standard design in drawing. *The work involves some additional works 
as given below, cost of which is estimated to be Rs. . . . . . kindly deposit 
this amount in the office of the . . . . . . . . . . . . . . . . . . . . . Local Authority. 

Details of additonal works: 

This sanction is subject to the condition that if any dispute 
arises, regarding the ownership of the land where the latrine will be 
constructed, you will be responsible for any loss or damage that may 
accrue. 

I am sending this sanction in duplicate along with three copies 
of agreement forms including the original one on stamp paper. Kindly 
return the duplicate copy of the sanction along with the three copies of 
the agreement duly signated and withnessed. 

Yours faithfull, 

Municipal Commissioner/Executive 
Officer/Secretary 

Encl: as above 

*Please delete that which is not applicable. 
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Form 6 (continued) 

Returned the duplicate copy of the sanction in original to the 
Wunucipal Commissioner Executive Officer, Municipal Board . . . . . . . . . . . . . . . . 
with the remark that I have deposited Rs. •~~~~m..~m in the office of the 
municipal vide receipt No. . . . . . . . . . . dated . . . . . . . . . to meet the cost of 
additional works. I am also enclosing three copies of the agreement forms 
duly signed. Kindly direct the contractor to take up the construction 
i-diate ly. 

(Dated signature of the applicant) 

lhuiclp8lCamissfoner 

Agreement examined and found in order. Construction sanctioned. Please 
Verified that the cost of additional ask the contractor to take up the 
works has been deposited by the work. 
Local Authority. Kindly sanction 
the construction. 

(Dated signature of the Technical Authority). 

(Dated signature of the Municipal 
Commissioner/Executive/Secretary 
of the Local Authority) 
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Form No. 7 

Loan agreerent between the Loml Authertty 
and the Borrower 

An agreement made the . . . . ..*...... day of . . . . . . . . . . 19.. 
between the local Authority, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
(hereinafter called ‘the Authority’ which expression shall include its 
successors and assigns wherever the context or meaning shall so require or 
permit) of the one part, and . . . . . . . . . . . . . . (hereinafter called ‘the 
beneficiary' which expression shall include his successors and assigns 
wherever the context or meaning shall so require or permit) of the other 
part. 

whereas 

(a) The beneficiary desires to convert his existing 
dry/bucket latrine to pour-flush water-seal latrine 
with leach pits with on-site disposal of excreta 
(hereinafter called latrine) or to construct a new 
pour-flush water-seal latrine in house No. . . . . . . . . . . . 
situated in . . . . . . . . locality of . . . . . . . . . . . . . . . Ward 
No. owned by the beneficiary or . . . . . . . . . . . . . . . . . . . . . . 
(actual owner). 

(b) The beneficiary desires to have a sum of Rs. . . . . . . . . . 
as loan and Rs . . . . . . . . . . . as grant for the aforesaid 
latrine from the Authority, and the Authority has 
acceded to the said request of the beneficiary. 

It is hereby agreed and declared as follows:-- 

(i) That the benefi I c ary has received the amount of Rs. . . . . . as 
subsidy and Rs. . . . . . . . . as loan from the Authority, the 
stamped receipt of which is enclosed. 

(ii> That the beneficiary has seen the standard designs and 
drawings of the latrine available in the off ice of the 
Authority, and has selected one of them to be constructed in 
his house, cost of which is Rs ..,..a.... including 
supervision charges. 
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(iii) That due to site conditions some additional works to the 

(iv) 

(v) 

(vi) 

standard design and drawing are required, cost of 
which as estimated by the Authority is Rs. . . . . . . . . . . which 
has been deposited by the beneficiary with the Authority 
vide Receipt No. . . . . . . .*. . . . , dated . . . . . . . . . . ..a..... 

That the beneficary has agree to have the work executed 
through the Authority/through the licensed contractor of his 
choice and has deposited the aforesaid amount of Rs. . . . . . . 
with the Authority vide receipt No. . . . . . ., dated . . . . . . . . . 

That the beneficiary authorizes the Authority to make the 
payment to the contractor out of the aforesaid deposits 
after adjusting the supervision charges. 

That the amount of loan of Rs. . . . . . . . . . . is repayable in 
. . . . . . . . years with . . . . . . . . . . % rate of interest per annum, 
and the beneficiary will pay back the entire loan amount 
with interest to the Authority at an equated periodical 
ins talment of Rs. . . . . . . . . . . . . The first instalment shall 
fall due on the first day of the next month to the month in 
which the latrine is constructed. 

(vii> That if the beneficiary pays the said instalment on or 
before the due date, he will be entitled to a rebate of 
. . . . . . . % of the due instalment. 

(viii) That notwithstanding the stipulation regarding payment of 
periodical instalmen t contained in aforesaid paras, the 
beneficiary may repay the whole amount of the loan or a 
portion thereof and interest thereon at any time before the 
date on which the loan or any instalment thereof or interest 
thereon falls due for payment but any repayment made in 
pursuance of this sub-clause shall be adjusted against 
interest due and the balance, if any, towards the principal. 

(ix) That if any instalment of principal or interest or both 
shall remain unpaid on the due date thereon; the Authority, 
without prejudice to its rights, will have a right to 
recover the dues of latrine loan in the same way as arrears 
of municipal taxes are realized; and also the Authority will 
have a right to disconnect the water supply pipe connection 
of the house of the beneficiary. 

If any such instalment of principal or interest, or both, that 
may become due and payable to the Authority shall remain unpaid for more 
than 30 days from the respective due dates thereon, penal interest at the 
rate of . . l l . % shall be payable from the due date. 
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Form No. 7 (continued) 

(xl That if the owner beneficiary sells or the tenant 
beneficiary vacates the property, he shall give such 
information to the Authority in advance and the entire 
balance amount of principal and interest of the latrine loan 
which has remained unpaid on that date shall be payable back 
without prejudice to the Authority’s right to recover the 
same from his successors and assigns. 

In witness whereof the parties hereto have signed this deed on 
the day and year first above written. 

Singed by: Signed by: 

For and on behalf of the Local Authority 
Witness (with complete address) 

1 ....................................... 
........................................ 
........................................ 
......................................... 

2. ...................................... 
......................................... 
......................................... 

The Borrower 
Witness (with complete address) 

1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

2 ............................. 
............................... 
............................... 
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Form No. 8 

Work order und Intimation to Houeemr 

From: 

The Municipal Commissioner/Executive Officer/Secretary, 
. . . . ..*................................. 
.*...............a....*................. 

To: 
The Contractor, 
. . ..*...*......... 
. . . . . . . . . . . . . . . . . . 

No. . . . . . . . . . . . . . . . . . . . Dated . ..*............ 

Sub: *Construction of a pour-flush latrine/*conversion of dry latrine into 
pour-flush unit-work order. 

Dear Sir, 

Kindly take up the *construction of a pour-flush 
latrine/conversion of a dry latrine into a pour-flush unit in house 
No. . . . . . . . . situated in ..*...*................... local and owned by 
(name) . . . . . . . . . . . . . address . ..a....,.......................... The 
construction will be done as per layout given by the technical authority at 
site and as per design, drawing and specifications prescribed by the Local 
Authority. 

*The construction will be done as per standard design and drawing 
and no additional work is involved. The cost would therefore be Rs. ...... 
whf ch will be paid to you. 

*The following additional works over the standard drawing are 
also involved, which will cost Rs. . . . . . . . . . . ..This will be paid extra over 
the standard cost; thus a total of Rs. . . . . . will be paid to you. 

Detallm of additlanal works 

After completion of the works, please furnish the certificate of 
satisfactory completion in duplicate duly signed by the house-owner. 

Yours faithfully, 

(Muncipal Commissioner 
Executive Officer/Secretary). 

Encl: ae above 

*Pleare delete that which is not applicable. 



TAG/TN/ 10 - 95 - ANNEX IV 
Page 13 

Form No. 8 (continued) 

Copy forwarded to (name and address of houseowner) . . ...*..... 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . for information and 
necessary action. The layout plan has already been sent to him. A copy of 
standard drawing and design is enclosed. He is requested to keep watch on 
the construction to see that it is done to his satisfaction according to 
enclosed details snd specifications. After the satisfactory completion of 
the work, kindly return the certificate of satisfactory completion duly 
signed. 

A copy of the agreement is enclosed for his record. A pamphlet 
giving important instructions regarding operation and maintenance of a 
pour-flush latrine is also enclosed. The instructions should bs read and 
strictly followed, Record of pit use, filling and emptying should also be 
kept. 

Municpal Commissioner 
Executive Of fleer/Secretary 

._= 
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Details of construction and specifications . 

Sketch of layout plan (already sent) 

A copy of standard drawing & design (enclosed) 

Size of pit: 

(a) Number of pits 2 

(b) Internal diameter of pits -- 

(c) Depth of pits from the ground level - 

(d) Clear distance between the pits 

Following materials will be supplied to the contractor by the 
local authority: 

(a) 

(b) 

Cc) 

Cd) 

‘(Y,’ 
(d 

5. Specifications 

(a) 

Ceramic/GRP pan 425 mm 

Ceramic/GRP/HDPE trap of 70 mm dia 
with 20 mm waterseal 

Mosaic/ceramic/glass-fiber footrests 

75 mm dia AC non-pressure pipe 

RCC slabs for covering the pits 
RCC slab for covering the chamber 
Cement 

1 No. 

1 No. 

1 pair 

- metre 

2 Nos. 
1 No. 

- Bags 

The pits shall be lined with 75* or 115* mm thick brick 
work in cement mortar 1:6 (one cement: six sand). At 
the bottom one layer of brick will be 225 mm wide and 
the top over the pipe about 300 mm in height will be 
solid and the rest will be honeycomb brickwork having 
*3” x 4 l/Z” or *12 to 15 mm wide holes. 

*Please delete that which is not applicable. 
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(b) Flooring of the latrine shall be 22 mm thick cement 
concrete 1:2:4 (one cement: tlo coarse sand: four stone 
grit 6 mm to 10 mm size) over 75 mm thick cement 
concrete 1:6:12 (1 cement: 6 sand: 12 brick ballast 
40 mm size graded). Top layer shall be 3 mm thick and 
will be of 4 cement to 1 marble dust or coarse sand, 
and shall be finished smooth with neat cement. 

(cl Cement used on the work will be . . . . . bags. 

Cd) First-class brick used in the work will be . . . . nos. 

(4 Curing of flooring and masonry work will be done for 7 
and 10 days respectively. 

(f) RCC slab should be placed over the pits and fixed with 
cement mortar 1:6 to make it airtight, the top level 
being higher than the surrounding ground and sloped to 
prevent the stagnation of any surface water near the 
pits. 

w Drain connecting the trap and pits should have 25 mm 
thick cement concrete 1:2:4 at the bottom and sides 
plastered in cement mortar 1:4 (1 cement: 4 coarse 
sand). The bottom and insides of drain should be made 
smooth with neat cement . The drain shall be covered 
with flat bricks. Drain shall project 100 mm into the 
pits; 

The pits shall be connected by 75 mm dia pipe and a 
chamber 250 mm x 250 mm internal size shall be 
constructed at the junction point from where two pipes 
will be provided to connect the pits. The mouth of the 
pipes should project 100 mm in length into the pits. 

(h) Before covering the drain, one of the two branches 
should be blocked so that the discharge from the trap 
goes into one pit only. 

(I) Site will be cleared. 



. 

COPY FOR CONTRACTOR 
(Completion Certificate) 

As per your work order No. . . . . . . 
dated . . . . . . . . . I have completed the 
*conversion of dry or bucket latrine 
with a pour-flush unit/*construction 
of a new pour-f lush latrine in house 
No........ situated in Ward No.. . . as 
per design, drawing, specifications 
and layout given to ms. 

Dated signature of contractor 

The Contractor (name)................ 

(address) 

has completed the *conversion of my 
dry or bucket latrine into a 
pour-flush unit/*construction of a new 
pour-flush latrine in my house No. . ..* 
situated in . . . . . . locality. I am 
fully satisfied with the work done by 
him. 

Dated signature of the beneficiary 

*Please delete the portion not 
applicable a 

Form No. 9 
Completion Certificate 

COPY FOR ACCOUNTANT COPY FOR LOAN RECOVERY 
(Completion Certificate) (Completion Certificate 1 

As per your work order No.. . . . 
dated . . . . . . . . I have completed the 
*conversion of dry or bucket latrine 
with a pour-flush unit/*construction 
of a new pour-flush latrine in house 
No...... situated in Ward No..... as 
per design, drawing, specifications 
and layout given to me. 

As per your work order NO........ 
dated . . . . . . . , I have completed 
the *conversion of dry or bucket 
latrine with a pour-flush unit*/ 
construction of a new pour-flush 
latrine in house No.. . . . situated 
in Ward No..... as per design, 
drawing, specifications and layout 
given to me. 

Dated signature of contractor Dated signature of Contractor 

The Contractor (name)............... The Contrac Jr (name) 

(address) (address) 

has completed the *conversion of my has completed the *conversion of 
dry or bucket latrine into a my dry or bucket latrine into a 
pour-flush unit/*construction of a pour-flush unit/*construction of a 
new pour-flush latrine in my house new pour-flush latrine in my house 
No...... situated in . . . . . . . . No..... situated in . . . . . . . . 
locality. I am fully satisfied with locality. I am fully satisfied 
the work done by him. with the work done by him. 

Dated signature of the beneficiary Dated signature of the beneficiary 

*Please delete the portion not 
applicable. 

*Please delete the portion not 
applicable. 



Form 9 (continued) 

I have verified that the above I have. verified that the above z 
certificate has been signed by the certificate has been signed by the g 
beneficiary. I have inspected the beneficiary. I have inspected the 
aforesaid work. I certify that the aforesaid work. I certify that 
above work has been completed as per the above work has been completed 
given design, drawing, as per given design, drawing, 
specifications and layout. Payment specifications and layout. 
amounting to KS. . . . . . . (amount in Payment amounting to Rs . . . . . . . . . 
words) . . . . . . . may be made to the (amount in words) . . . . . . . . may be 
contractor. made to the contractor. 

Dated signature of the Junior 
Engineer l 

Dated signature of the Junior 
Engineer. 

Counter signed 
(Municipal Engineer) 

Counter signed 
(Municipal Engineer) 

Accountant 
Payment may please be made to the 
contractor. 

Loan Recovery Section 
Please start loan recovery from 
the owner of the house from next 
month. 

Muncipal Commissioner/Executive 
Officer/Secretary 

w W 
I 
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Form No. IO 

Instructions for the Operation and Maintenance 
of Pour-Flush Latrines 

1. Before using the pan of the latrine , pour a little water over the 
pan to wet it, so that the excreta, when it falls, slide smoothly without 
sticking to the surface. 

2. A container of 1.5 to 2 liters capacity should be kept in the 
latrine. It should be kept filled with water at all times; and after each 
use of the latrine, water from the container should be poured in the pan 
for flushing the excreta. If excreta sticks to the pan, some more water 
should be poured on the specific spots to wash out those particles. 
Excreta should not be visible in the trap. If excreta is there, pour about 
one more liter of water. The quantity of water used for flushing should be 
just sufficient to flush the excreta. Use of excess quantity of water 
should be avoided. 

3. No water-tap should be provided in the latrine. Water for 
flushing should be accessible, but the possibilities of continuous 
dripping or leaking are to be avoided. 

4. Rainwater, wastewater from bath, kitchen, etc., should not be 
allowed to enter the pan or the leach pits. 

5. The pan should be cleaned daily with a broom or brush with a long 
handle after sprinkling a small quantity of water and soap powder. The 
latrine floor may be washed daily but with the least amount of water, 
otherwise the life of the pits will be affected. 

6. To avoid choking of the pan and trap, no waste (such as kitchen 
waste, sweepings, rags, cotton pieces, etc.) should be thrown in the pan. 

7. Lighted cigarette butts should not be thrown in the pan, 
as they will stain it. 

8. In case any construction defect is noticed within a year of 
latrine construction, the matter should be reported to the Municipal Board 
immediately. 

9. If the pan or trap gets choked, rodding should be done from the 
pan side as well as from the rear side by means of a split bamboo stick. 
However, if the choking is not cleared, the matter should be referred to 
the Municipal Board immediately. 



TAG/TN/10 - 101 - ANNEX IV 
Page 19 

Form 10 (continued) 

10. Only one of the two leach pits should be used at a time. After 
about three years or whenever the first pit is full, the discharge from the 
pan should he diverted to the second pit and the first pit should he 
allowed to rest. The operation of diversion of discharge to the second pit 
can he undertaken by the householder or he can make his own arrangements to 
have it done for him. This can be done by blocking one of the branches of 
the drain; and in the case of pipes by blocking the mouth of one of the 
pipes in the junction chamber. When the first pit has been out of use for 
about two years, it should be emptied, by the householder himself or 
through the Municipal Board. After the pit is emptied, the RCC cover 
should be placed in position again. The humus, which has manurial value, 
may be utilized as a manure in the kitchen garden or in the fields. (If 
the Municipal Board provides emptying service free of charge, the humus 
will be the property of the Board.) When the second pit is full, the first 
pit should be used, by diverting the discharge from the second to first 
pit. Record of date regarding use, diversion to second pit and emptying 
the pit should be kept in a chart given at the back page of these 
instructions. 

11. If foul odor comes from the pit or the pan, it means that the pit 
cover is not air tight or the waterseal has broken in the trap. The pit 
cover should be made air tight, and if a foul smell is coming from the pan, 
a small quantity of water may be poured to provide the necessary waterseal. 
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1. 

2. 

3. 

4. 

5. 

6. 

Chart ehclwing the dates when the pits uere mt 
to use/allowed to rest/and were emptied 

(Month and Year) 

1st time 2nd time 3rd time 

When the first pit 
was put to use 

When the first pit was 
filled and allowed to rest 

When the first pit was 
emptied 

When the second pit was 
put to use 

When the second pit got 
filled and allowed to rest 

When the second pit was emptied 

4th time 5th time 
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Form No. II 
Guarantee Card 

The local authority, . . . . . . . . . . . . . . . . . . . . . . takes the 
responsibility of setting right free of cost any construction defect that 
may develop, except due to natural calamities, misuse or negligence of the 
owner or the users, in the pour-flush latrine within one year of its 
construction by (contractor ..*...................... on (date) in house 
No. . . . . . . . situated in . . . . . . . . . . . . . . . . . locality and ward No... 
owned by (name) . . ..*............*..**.......**....*.................... 
(address) . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..*............................... 
on receipt of written complaint. 

Municipal Commission 
Executive Officer/Secretary, 
Local Authority 

Note - Please keep this card safely. For rectifying the construction 
defects this card will have to be presented before the local 
authority. If this card is lost or destroyed, a duplicate will 
be issued on receipt of request against a payment of Rs. 5. 
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Draft Model By-Laws for Regulating 
the Construction, Operation, 

Maintenance and Control of Latrine 

r 

In exercise of the powers vested under Section . . . . . . of . . . . . . . 
(State,‘) Municipalities Act, . . . . . . . (year), the Municipal Board of 
. . . . . . . . (Town) hereby makes the following By-laws for regulating the 
construction, maintenance and control of water-flush latrines within its 
areas. 

By-Laws 

1. Short Title, Extent and Conmmmerent 

(a) the By-Laws may be called the . . . . . . (town) Municipal Board 
latrine by-laws. 

(b) They shall extend to the whole of Municipality of . . . . . . . . 

(c) They shall come into force three months from the date of their 
publication in the Official Gazette. 

2. Jkfinltions 

(a) “Municipal Board” includes Municipal Corporation, Municipal 
Council, Town Area Committee, Notified Area Committee and Nagar 
Panchayat. 

(b) “Executive Officer” includes Commissioner, Chief Officer and 
Secretary. 

(c) “Latrine” or “Privy” means a place set apart for defecation 
together with the structure comprising such place, the receptacle 
therein for human excreta and the fittings and apparatus, if any, 
connected therewith, and includes a dry latrine and a water-flush 
waterseal latrine. 

(d) “Dry Latrine” means a latrine in which human excreta are 
discharged into any type of receptacle, e.g., bucket, etc., or 
otherwise and required to he removed by human agency. 

(e) “Waterseal latrine” means a latrine with a minimum waterseal of 
20 mm in which excreta is pushed in or flushed by water and not 
required to he removed by human agency. The types, designs and 
specifications of various kinds of water-seal flush latrines 
shall he as given in the schedule of these By-laws or as may be 
prescribed by the State Government from time to time. 
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3. Preparation of a Register Regarding Latrines 

The Executive Officer shall prepare and maintain a register of 
Households ntaining information about the existing position of latrine 
facilities, their types and number of users etc., where such facilities 
exist, in such form as may ba prescribed. For collecting necessary 
information in this regard, the Executive Officer may, by requisition, 
require the owner or occupier to furnish the same within the period 
specified therein who shall be bound to furnish such information. 

4. Construction of New Latrines 

After these by-laws are in force: 

(a) Any latrine that may be constructed by any person shall be of 
waterseal type, conforming to the types, designs and 
specifications prescribed in the by-laws. 

(b) Every person who builds or rebuilds a residential building shall 
provide at least one waterseal latrine in it. 

(c) Every household shall have at least one waterseal latrine and in 
case the number of users within a household exceeds 10, it shall 
have at least two latrines; and 

(d) No buildi ng plan of any type of construction, or alterations or 
additions to a building, shall be sanctioned and no building 
shall be deemed to have been completed and fit for human 
occupation unless provision is made for a waterseal latrine, and 
the dry latrine, if any, is dismantled; but if the number of 
users in the household exceeds 10, at least two waterseal 
latrines shall ba provided. 

5. Location of the Unite 

(a) No leach pit for disposal of excreta shall be located within a 
radius of 8 m from an existing hand pump or well unless special 
precautions to the satisfaction of the Executive Officer are 
taken. However , in soils with grain sizes less than 1 mm and 
where maximum groundwater level throughout the year is more than 
2 m below the pits, the leaching pits can ba located at 3 m 
distance from drinking water sources* 

(b) Leach pits shall be located within the premises of the building 
where the new or converted latrine is proposed to be constructed; 
where this is not possible, the pits can be located under the 
footpath, road or street. The final authority to determine this 
feasibility shall be the Municipal Board, and its decision shall 
be final and binding. Permission to build the leach pits under 
the road, street or footpath shall be given only by the Executive 
Officer or by the person authorized by him, when he is fully 
satisfied that it is not feasible to construct these pits within 
the premises of the building. 
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(c) In case the leach pits are located under the road, street or 
footpath, the invert level of the pipe connecting the latrine pan 
with the pit shall be at least 1.1 m below ground level or below 
the bottom of the water main existing within a distance of 3 m 
from the pits, whichever is more. 

6. Phased Latrine Program 

The Municipal Board shall make out a reasonable time-bound phased 
program requiring the owners or occupiers of households to convert the 
existing dry/bucket latrines to waterseal units and to provide waterseal 
latrines in all the premises in different wards. 

7. Notice for Construction/Conversion of Latrine 

The Executive Officer shall issue a notice in writing to the 
owner or occupier to provide a waterseal latrine or latrines in the 
premises with no latrine, or an additional unit or units in households with 
inadequate number of latrines and or to convert the existing dry latrine 
into a waterseal one as per prescribed specifications within three months 
from the date of service of notice. The period of three months may be 
extended by the Executive Officer at the request of the owner or the 
occupier if sufficient reasons justifying the grant of such request are 
shown, provided that the total period shall not exceed six months in 
aggregate from the date of service of such notice. 

In case, due to space constraints, it is not feasible to convert 
or build a new latrine as specified in the schedule of these By-laws, the 
owner or occupier shall inform the Municpal Board about it, but to 
determine the aforesaid feasibility the final authority shall be the 
Municipal Board and the decision of the Board shall be final and binding on 
the owner or the occupier of the building. 

8. Licensed Contractors for Construction of Waterseal Latrines 

The Municipal Board shall issue licences to technicians, 
contractors and plumbers in sufficient number (who are trained and, in the 
opinion of the Municipal Board, competent to undertake the work of 
construction of waterseal latrines conforming to the prescribed 
specifications, types and designs etc.) on payment of a licence fee of 
Rs. 25, and the Municipal Board shall maintain a register thereof for the 
convenience of the persons constructing the waterseal latrine. 

No other person except the licensed contractors shall be allowed 
to construct waterseal latrines. An agreement shall be executed between 
the Municipal Board and the licensed contractor laying down the relevant 
terms and conditions, and necessary security money must be deposited with 
the Municipal Board. 

9. Application and Other Procedures 

(a) The person desirous of converting or constructing a latrine shall 
submit an application on the prescribed form to the Municipal 
Board for sanction giving all necessary details about the type, 
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design and specifications of the latrine proposed to be 
constructed and also giving the location of latrine, leach pits, 
etc. The licensed contractor will assist him in submitting the 
application and getting it sanctioned. When the application and 
proposal are found in order, the sane tion will be accorded by the 
Municipal Board and a copy of the list of materials to be used 
and specifications of the work will be given to the applicant 
provided the applicant is constructing a pourflush waterseal 
latrine with twin leach pits. The Municipal Board has the right 
to refuse permission to build a new latrine or to convert the 
existing dry, bucket or borehole latrine, if there is a 
possibility of a public health hazard. 

(b) If a person who wants to convert an existing dry, earth, bucket 
or borehole latrine or build a new waterseal pourflush latrine 
with onsite excreta disposal requires financial assistance for 
it, he will execute an agreement with the Municipal Board in 
accordance with the scheme of financial assistance to the 
householders notified by the Municipal Board. The financial 
assistance will be a loan, or a mix of loan and grant. The 
criteria for determination of grant element and the terms and 
conditions for giving the financial assistance and loan recovery 
with interest shall be as notified by the Municipal Board or the 
State Government from time to time. 

(c) The licensed contractor shall construct the sanctioned latrine as 
per the prescribed design, drawing and specifications to the 
satisfaction of the Municipal board and the owner or the occupier 
of the house. 

Cd) After th e contractor submits the completion certificate for 
building the latrine, and the Municipal Board and the owner or 
the occupier of the building are satisfied with the construction, 
payment will be released to the contractor by the Municipal 
Board. The owner or the occupier of the building will be given 
detailed instructions and guidance as well as a pamphlet giving 
instructions and guidelines regarding its use, operation and 
maintenance. 

(e) The latrine constructed shall be provided with a superstructure 
with proper ventilation. If there is a scheme for giving 
financial assistance for constructing a superstructure, the 
person who constructs the latrine will be given financial 
assistance on execution of an agreement on terms and conditions 
as specified by the Municipal Board, provided funds are available 
with the Municipal Board. 

( f > A person who builds or rebuilds a house shall not be given any 
financial assistance by the Municipal Board for constructing a 
latrine. 

(g) The person who has obtained a loan for constructing a latrine or 
superstructure shall repay the loan with interest in regular 
instalments determined by the Municipal Board under the financial 
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assistance scheme. In case of default, the following masures 
will be taken for recovery: 

(I) Rate of interest from the date the last loan instalment paid 
to the date of payment of outstanding due loan amount shall 
ba raised to at least 5% above the current bank loan 
interest. 

(ii) Recovery of loan dues with penal interest in case of default 
will he effected by means of distraining goods of the 
defaulter as is laid down for the recovery of tax in 
Section . . . . . of the Municipal Act . . . . . or through the 
District’Magistrate as arrears of land revenue. 

(iii) The water pipe connection, if the defaulter has one in the 
house, may be disconnected. 

(iv) Recovery will be effected from the tenant, who will recover 
it from the rent paid to the owner of the house. 

(v) in case the owner of the building, in whose respect the 
default has accrued, is not living in the building, the 
water connection of the building where he is residing, if it 
lies within the municipal limits of the town, will be 
disconnected. 

10. Dismantling of Dry Latrine 

After the construction of a waterseal latrine, the dry latrine 
(if existing in the household where the waterseal latrine has heen 
constructed) shall be dismantled. 

11. becution of Work by Muuiclpal Board Paymnt 

If owner or the occupier against whom a notice under By-law No. 7 
above has been issued fails to comply with the notice within the specified 
time, then without prejudice to any other action that may be taken against 
him under any other provision of the law, the Executive Officer shall get 
the latrine constructed or converted, as the case may be, in terms of 
notice, departmentally or through any licensed contractor, and recover the 
expenses incurred in this regard from the defaulter under Section . . . . . . . 
of the . . . . . . . . . . . . . . . . . . . . . . . . (State) Municipal Act . . . . . . . . (Year). 

12. Maintenauce of Latrine 

The waterseal latrine shall be properly maintained and kept in 
sanitary condition by the owner or the occupier. The contents of the 
septic tanks, soak pits, leach pits, etc., shall he periodically emptied by 
the owner or occupier at his own cost, either through a private agency or 
the Municipal Board. The Municipal Board shall maintain a special squad 
for this purpose and provide services for emptying the contents and/or 
removal thereof. The leach pits will b cleaned only after they have been 
out of service for two years (after they were completely filled). If the 
Municipal Board cleans the leach pits free of cost at the request of the 
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owner or the occupier of the building, the humus shall be the property of 
the Municipal Board and the owner or the occupier of the house shall not 
have any claim on it. 

13. Peudty for Breach 

Any person committing breach of any of these by-laws shall be 
liable to a fine not exceeding Rs. 500. 
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